[image: image1.png]e estofBoth Words i Special Eguegg

LN




Parent Information

2023
Postal Address: PO Box 77, Cobden 3266
Cobden Campus

5 - 12 & Administration

36 Grayland Street, Cobden.

Phone: 03 5595 1995

Terang Campus

Prep – 4
6655 Princes Highway, Terang.

Phone: 03 5592 2532            

Email: hampden.ss@education.vic.gov.au
Website: hampdenss.vic.edu.au




Values
The schools core values are Respect, Teamwork and Persistence. However, as a learning environment in this country the school also upholds the values of achievement, excellence, curiosity, respect and responsibility, perseverance, integrity, inclusiveness, respect for diversity, honesty and equity.  Sitting at the centre of its work, the school believes in high expectations in all students and a commitment to acknowledging effort in learning and achievement.

The programs of, and teaching in, the school will support and promote the principles and practices of Australian democracy including a commitment to:

An elected government.

The rule of law.

Equal rights for all before the law.

Freedom of religion.

Freedom of speech and association.

The values of openness and tolerance.

This booklet is to provide an introductory knowledge of the functioning of Hampden Specialist School and to welcome new students and their parents/carers.  It is also a useful reference for parents of students transferring from P – 4 to Middle Years and Middle Years to Later Years. The School Newsletter updates any changes to school procedures. It is published and distributed fortnightly on a Thursday.

Staff at this school see the link between home and school as being very important and, for this reason, parents are encouraged to visit regularly and participate in any programs, information sessions and activities held at or by the school.  Supporting and knowing the place your child attends for their education is a very important aspect of enabling your son or daughter to achieve success at school.

2023 – Staff      
Principal:  Kylie Carter 
Later Years Lead Teacher: Bradley Adams
Middle Years Lead Teacher: David Hill
P – 4 Campus Lead Teacher: Paul Lyons
Business Manager: Wendy Coyle
LATER YEARS - COBDEN

	YEAR LEVEL
	TEACHER
	CLASS

	VCAL &  Year 12
	Bradley Adams
	LY3

	Year 9 - 11
	Geraldine Davison & Tegan Nelmes
	LY1


MIDDLE YEARS - COBDEN
	YEAR LEVEL
	TEACHER
	CLASS

	Year 7 - 8
	Letesha Sell
	MY4

	Year 6 - 8
	Leigh Cinquegrana
	MY3

	Year 5 - 7
	Lyn Wines
	MY2

	Year 5 - 6                      
	Davey Hill
	MY1


  P-5 – TERANG

	YEAR LEVEL
	TEACHER
	CLASS

	Year 3 - 4
	Kelly Smith
	EY3

	Year 1 - 2
	Paul Lyons
	EY2

	Prep       
	Lucy Davidson
	EY1


Specialist Teachers: 
Natasha Togni – Art 




Tegan Nelmes & Geraldine Davison – Tutor Learning Initiative
ES Staff/Teacher aides: Michelle Speechley, Tracey Davis, Sally Rooke, Pam O’Keefe, Simone Evans, Nancy Moloney, Leonie Meade, Tiffany McLauchlan & Bernadette Hickey.
Speech Pathology: Simone Hay, Laura Parker & Sharon Jacques.
OT: Bronwyn Copping & Eliza Feeman.
2023 Term Dates

	Term 1:
	Monday 30th January – Friday 6th April 

	Term 2:
	Monday 24th April – Friday 23th June

	Term 3:
	Monday 10th July – Friday 15th September

	Term 4:
	Monday 2nd October – Wednesday 20th December


	
	


School Calendar for 2023
	Term 1
	Monday 30th January – Friday 6th April 

	
	Friday 27th January
	Staff Commence

	
	Monday 30th January
	Students Commence

	
	Monday 20th February
	SSG Day

	
	Monday 12th March 
	Labour Day Holiday

	
	TBA
	Later Years Camp 

	
	Friday 6th April
	End Term 1

	Term 2
	Monday 24th April – Friday 23th June


	
	Every Thursday
	RDA – Terang Campus only

	
	TBA
	Cross Country

	
	Monday 12th June
	Queen’s Birthday

	
	Thursday 22nd June
	Mid-Year Reports

	
	Friday 23rd June
	End of Term 2

	Term 3
	Monday 10th July – Friday 15th September

	
	Every Thursday
	RDA – Terang Campus only

	
	TBA
	Winter Sports

	Term 4               
	Monday 2nd October – Wednesday 20th December

	
	TBA
	Sailability - Cobden

	
	TBA
	Interschool Special
School Sports

	
	Tuesday  7th November 
	Melbourne Cup Day

	
	TBA
	Year 12 Graduation

	
	TBA
	Presentation of Awards 

	
	Tuesday 12th December
	Transition

	
	Friday 15th December
	Last official day for 2022 


School Hours:    
9.00am  –  3.00pm  -  Cobden Campus



9.00am  –  2.55pm  -  Terang Campus
Cobden Campus Session Times:
	9.00   – 10.00 am 
	Session 1

	10.04 – 10.52 am 
	Session 2  

	10.52 – 11.13 am 
	Recess

	11:13 – 11:43 am
	Literacy

	11.43 – 12.05 pm 
	Session 3  

	12.05 – 12.57 pm 
	Session 4

	12:57 - 1.45 pm   
	Lunch

	1.45 – 2.55 pm 
	Session 5

	3.00 
	Buses Depart Hampden Specialist School 

	3.25 
	Mainstream Buses Depart Cobden Tech


Recess and Lunchtime:

At all recesses and lunchtimes the school grounds are well supervised by staff.  At these time students have access to host school grounds and host school students have access to Hampden Specialist School grounds and facilities.
Terang P-5 Campus Session Times 
	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	9.05 - 10.00
	Daily 5
	Daily 5
	Daily 5
	Daily 5
	Social Skills Program

Sport and Lunch

	10.00 - 11:00
	Sounds Write/Literacy
	Sounds Write/Literacy
	Specialist 
2 week rotation Art
	Sounds Write/Literacy
	

	11:00 -11.30
	Morning Tea
	Morning Tea
	Town Library/ PE
	Morning Tea
	

	11.30 - 12.30
	Numeracy
	Numeracy
	STEAM
	Numeracy
	

	12:30 -1.30
	Developmental Curriculum/ Inquiry Learning
	Developmental Curriculum/ Inquiry Learning
	
	Developmental Curriculum/ Inquiry Learning
	

	1:30 -2.15
	LUNCH
	LUNCH
	LUNCH
	LUNCH
	

	2:20 -2.55
	Social Skills
	Social Skills
	Auslan
	Social Skills
	

	2:55
	Buses Depart
	Buses Depart
	Buses Depart
	Buses Depart
	


Contacting the School
Please feel free to contact the school with any concerns, however should you wish to speak with your child’s teacher, please try to phone before school (8.45 to 9.10am) during recess (11.00 to 11.30am), Lunchtime (1.00 to 2.00pm) or after school (3.00 to 4.00pm).  
School Administration is at the Cobden Campus: 5595 1995
Student absences

Parents are required to supply a note or text message if your child is absent from school. Please ensure Bus Drivers are notified as soon as possible prior to pick-up should your child not be attending school when expected. This can be done by phoning the school during the school day or the Bus Driver after hours.
Baseroom Programs

A valuable feature of programs at 7 – 12 level is the opportunity for students to participate in and access a range of host school facilities and programs.  Students at Hampden Specialist School, Terang College and Cobden Technical School have open access to facilities at all schools.  For students at Hampden access can range from canteen, gym, library and sporting grounds through to regular participation in Cobden Technical School and Terang College classes.  Hampden staff support is an integral part of this process.  For Terang College and Cobden Technical students the same opportunities are on offer at Hampden.
2022 School Captains 

2023 Captains are elected early in term 1, 2023.
202 School Captains are Billy Buck and Michael Walther, Middle Years captains are Cambell Shrubb and Boyd Hutchins, Early Years captain Trai Marcos and Wyatt McIntosh. They have responsibilities across the school as a whole. 

These students are selected by students and staff to represent their school. They are chosen on the basis of good leadership including their ability to get along with others; help others; be responsible for themselves and others and to effectively represent the school in a positive manner at all times.
School Council

The school community has a major role to play in the administration and management of the school.  

Our School Council consists of 7 members:

4 elected non Ministry of Education Parent Members

2 Ministry of Education representatives (Principal Ex-officio and one other)

1 co-opted member 
Kristie Simpson is our School Council President

Elections occur every year with positions held for a 2 year period.

School council is responsible for the development and review of school policies, fundraising, maintenance issues, and the School Strategic Plan. It establishes a set of goals and priorities for the school to achieve.  

School Council meetings are held twice per term.  
Hampden Specialist School Uniform Policy

All students are required to wear the official school uniform listed below and follow the Hampden Specialist School dress and behaviour codes. These codes are the same as the host school Cobden Technical School for students attending at the Cobden Campus and Terang College P-4 for students attending the Terang Campus. These clothes are serviceable and wearing a uniform encourages students to take pride in their appearance and the school of which they are a part. 

The School Uniform is set as follows: 

Cobden Students:

· Polar fleece Jumper………………Bottle Green

· Polo Shirts……………………….. Green and white
· Shorts……………………………..Black

· Pants………………………………Black

· Dress………………………………Cobden Technical School Green 

· Skirt…………………………….. . Cobden Technical School Green

· Socks ……………………………Plain Black or White

· Logo writing………………………White

· Bucket Hat……………….………Green
Students may elect to wear the Cobden Tech School Logo or the Hampden Specialist School version. All uniform items are available from Reicha’s, Terang and Cobden.
Terang Students:

· Polar fleece Jumper……………Navy Blue

· Polo Shirts……………………….Red

· Shorts……………………………..Navy Blue

· Pants………………………………Navy Blue

· Dress………………………………Terang College 

· Culottes…………………………… Navy Blue

· Logo writing………………………White

· Bucket Hat……………………….Navy Blue

Sports Uniform

The Hampden Specialist School Sports top is worn by all students for all Friday Sports events as well as all inter-school or higher level events unless otherwise stipulated. 

· Black shorts

· Orange and black polo

All uniform items are available from Reichas, Terang and Cobden. The Hampden Specialist School logo is also available at these outlets.

Acceptable jewellery – ear studs or sleepers, watches, medical neck chains, permanent bangles.

Body Piercing/Tattoos – Tattoo, Bolts and multiple piercing are forbidden. Adornments must be kept small and unobtrusive. 
Sun Hats – It is school policy to follow the Sun Smart Policy.  Hats are to be worn in terms 1 and 4. (Broad Brimmed hats are preferred). Students who do not have a hat are required to stay indoors or in the shade. Students are also required to wear sunscreen when outdoors in terms 1 and 4.

Protective Clothing – Art Smocks are required by all students. Aprons and overalls are required by students accessing trade classes.  Parents will be notified individually of these requirements.

Thongs, Tracksuit Pants and Ballet flats – are not permitted due to the likelihood of injury. Shoes must be sturdy and comfortable.

Hair – Hair must be kept tidy at all times and a natural colour, long hair must be tied up.

Parents are reminded that we follow the same uniform regulations as our Host Schools (Cobden Tech and Terang College P-4), thus the following uniform breaches will not be tolerated:

Dirty clothing; Coloured T-shirts including under uniform polo-shirts; Thongs; Ballet Flats; Open toed shoes; Hoodies -These are confiscated at the Tech; Track suit pants; leggings; facial piercings or individual piercings that protrude from any part of the body. Students will be required to remove the piercing, cover it with tape or stay home until the piecing is removed. 

Repeat offenders will be issued with a warning in writing, after 2 warnings incur a detention and if the uniform code continues to be breached suspension will occur. All suspensions can lead to expulsion.
Please Label all clothing clearly and permanently.

At the end of each term all unnamed lost property will be laundered and become school spare clothes.

Mobile Phones at School – Mobile phones are to be left at home but if they are bought to school they need to be switched off and placed in Yondr pouches. The pouches can be unlocked at 3.00pm
Should these conditions be broken the student’s parent/guardian will be contacted and they will be asked to collect the phone from school. 

Cyber Bullying – Negative treatment of a student or students via the internet, mobile phone or any other media is not acceptable. Parents are asked to please ensure their children are supervised when using any cyber technology so that negative treatment of themselves and others is eradicated. Parents are also requested to reinforce safe and harmless internet and mobile phone use after school hours.

Sexting is an offence by law commencing February 2015. This is where a person sends photos or texts of another person who is partially or fully undressed or in a provocative pose. 
General Behaviour

Disciplinary Procedures at both levels of the school are lifted from the DEECD Student Engagement Guidelines. In addition to this, each Campus of the school follows the Discipline and Behaviour requirements of their individual host school.

At the Secondary level of the School all aspects of behaviour and dress code are set down in the Cobden Technical School Student Diary. Parents and students are directed to consult these diaries for advice on any of these matters as well as contacting the Principal or Senior staff at Hampden Specialist School.

The School has an active Anti-Bullying Policy. All students will be informed about this with regular up-dates throughout each year.

School Anti-Bullying Policy:

Bullying is: 
Repeated behaviour of one individual or group (the bully/ies) towards another individual or group (the victim/s) that causes the victim to feel uncomfortable, unsafe, threatened or hurt. It includes physical aggression including hitting; kicking; pushing; tripping, threatening, verbal aggression: threatening name calling and use of derogatory or defaming insults (face to face or through an electronic carriage service such as the internet or mobile phone) or exclusionary behaviour (where someone is repeatedly excluded from an activity or group by another individual or group)
Bullying is not: 
Conflict between individuals that results in any of the above behaviours or student lack of harmony with another or other students.

The above lists of behaviour is not exhaustive however parents should ensure they familiarise themselves with this information in order to assist their child or young person to be able to identify the difference between bullying and non-bullying behaviours.

All students are encouraged to get along with one another and bullying will not be tolerated.

There are usually 3 parties to Bullying: The Bully; the victim and the by-stander. Each of these parties will undergo disciplining should bullying occur. Discipline may include counselling, parent involvement, withdrawal of privileges, detention or suspension and expulsion OR all of these.

First infringement: Depending on the severity of the action students will be counselled with a view to apologies exchanged, disciplinary sanctions may also be applied and an undertaking that there will be no further infringement. 

Second infringement: As above

Third infringement: Parents are contacted and suspension is most likely to occur.

Repeat infringements: Further suspension, parental involvement and possible expulsion.

The frequency and severity of the bullying offence will determine the disciplinary action.

Bus Travel

There are currently 4 bus routes that service our school.  They are operated by Reilly’s of Geelong

Bus Rules
MORNINGS

In the mornings students are asked to be ready at least 3 minutes before the scheduled pick up time.

If the bus has arrived on time, waited three minutes and had no communication with the parent or guardian, the bus driver will move on to the next pick up point.

If unexpectedly a student will not be attending school, parents are to contact the bus driver’s mobile phone as soon as possible.

AFTERNOONS

In the afternoons, if there is no adult to meet the student and alternative arrangements have not been approved by the school, the drivers will wait three minutes after the designated time at the usual set down point. The bus will then continue on with the normal run. Parents can contact the bus and arrange to meet it en route to collect children. If no contact occurs between parents and the bus prior to the end of the run, bus staff will then contact the student’s emergency contact phone numbers regarding supervision of the student.

The onus is on parents to contact the school before 2.45pm if they are unable to be present at the designated set down time.

Behaviour on buses is monitored regularly.  Teachers and parents are responsible for encouraging children to behave safely when waiting, boarding, travelling on, or departing on buses.  It is essential that good behaviour occurs at all times to ensure the safety and comfort of everyone.

The Following behaviours won’t be accepted.
1. Taking dangerous items onto the bus

2. Throwing items around or from the bus

3. Moving about the bus while it is travelling

4. Using abusive or offensive language eg swearing, name calling, taunting or language that is sexually explicit or offensive

5. Bullying or interference with any other student

Where the Bus drivers have reported an incident, normally a warning would be given to curb poor behaviour.  The Bus Company reserves the right to remove any child temporarily from the bus if behaviour does not improve.  

Students are required to:

· stand well clear of the bus at the bus pick up point

· wait for the bus to depart 

· Using sensible behaviour so as not to distract the driver

· Ensure they remain in their seat and keep their safety belt fastened at all times during the journey.

· Obey Bus staff requests/directions

School Policy when Student will not be on the bus:

1. Contact appropriate bus/drivers ( Before and after school hours)

2. Contact school ( During school hours)
	Bus No.
	Contact
	Campus

	BUS 1
	Belinda  - 0400 609 450
	Terang

	BUS 2
	
	Cobden

	BUS 3
	Sally Rooke  -  0408 374 315


	Cobden

	BUS 4
	Evan  -  0408 523 115
Allison – 0439 921 959
	Cobden


Parents are to inform bus drivers/school when the student is to resume bus travel.  Any change of travel arrangements should be conveyed by phone or note. No child will be permitted to get on/off at a different stop without the express approval of the principal.
Additional Student Support 
Students over the age of 16 attending Hampden Specialist School may be eligible for further support subject to a means test. Contact Centrelink for more information.

Student Travel Concession

Student Travel Concessions for travel on public Transport are available from the Railway Station.

Parent/Teacher Liaison

Staff encourage parents to ring/visit to discuss any problems.  Apart form this contact the following policy is carried out:

· Program Support Group (PSG) meetings each term

· Written reports are sent home twice yearly for all children – mid year and December

· Should complaints arise these will be dealt with under the school Parent Complaints Policy

Leaving School Grounds

No child is permitted to leave school except under the parent’s or teacher’s direction.  If your child has to leave school during school hours for any reason, teachers should be notified beforehand by phone or note.  The child should be collected from school administration at the relevant campus.
Absence from School

When a child is absent through illness or for other reasons, a note/text message must be sent to the school when the child resumes, explaining why he/she was absent.  Please avoid unnecessary absences as this can have a detrimental effect on the child’s performance.

Newsletter

A fortnightly newsletter is published in the ‘skoolbag App’ every second Thursday.  It is used to keep parents informed of the happenings at school.  Should parents wish to inquire about any of the activities, please feel free to contact the school. 

Lunches

Students may bring a packed lunch with at least one piece of fruit.  Each week students cook lunch at school and require only a snack at recess.  Lunch orders are available through the Cobden Technical School and Terang College Canteen. A price list will be sent home at the beginning of the year. 
Excursions

At the beginning of the year we ask that parents complete a blanket approval form for local excursions during the year.  As an activity is approaching a notice will be sent home informing parents.  Parents will also be informed of coming events through the newsletter calendar.  A Major excursion – Parents are advised of the cost well in advance. 
Illness/First Aid

If students have any infectious disease, parents should check the list (see attachment) to see how long the patient should be kept at home.  Home is a place for sick children; however students who become sick at school or have an accident are cared for until such time as parents or emergency contacts can be notified and collect them. 

Head lice can be a problem at various times.  Regular head checks need to be maintained.  Trained staff members will do some head lice checks of students (A permission form must be signed each year), but the onus is on parents to be responsible for detection and treatment.  Parents will be informed if there is any need for treatment.  Students may be treated at school or alternatively students must be excluded from school until treatment occurs. 

Emergency Contacts

It is very important that we have correct contacts (home, work & mobile) for parents and the names of at least (2) people who would act as emergency contacts in the event of illness, accidents etc.  Please advise us immediately these details change.

Medication for Students
If children require medication at any stage during school hours, medicines should be clearly labelled and supplied in the original container issued from the chemist. Medications may be supplied in bubble pack by prior arrangement with the school accompanied by a note for administration.  Medication will be kept in a secure place.  Medical forms need to be updated every time medication changes.

Extra-curricular Programs 

Hampden Specialist School offers an extensive range of extra-curricular programs. Some of these are listed below:

Swimming/Social Program:  See below for details.
Sports/Social Program: Alternative program to swimming in Term 3 where students are experience a variety of sports and subsequent skills, as well as community dining which may occur every week or on a rotational basis.

Shopping/Cooking: Weekly cooking/shopping, Science and Health Studies as part of Food Technology, Maths, Literacy, Science and Technology studies. 

Sailing: 

Terms 1 & 4 (5 – 12 only)
P-12 School Camp:
Later Years Camp – Cooriemungle – Term 1



Middle Years Camp – TBA



Early Years Camp – TBA

RDA- 


Riding for the Disabled Association 

Terms 2 & 3 (Early Years only)

Costs

Weekly costs:
 COBDEN
Later Years 
Shopping / Cooking     $5 

Individual arrangements operate for students accessing tech programs that coincide with out of school programs.
Middle Years 
Each student will swim every week on Fridays in Terms 1 and 4. Swimming will be based at Cobden Indoor Pool. All Middle Years students will eat out once per Term. 
Cooking 

      $3.50 
Swimming        
      $5.00   
Term 1 and 4
Eating Out
                   $10.00
Once a Term 
Winter Sports Program    $7.00 
Payment can be made weekly or if preferred contact school for term cost.
TERANG
P-4 Campus  
Social Program  
       $12.50  
Terms 1 and 2

Early Years Cooking 
       $3:50
Winter Sports Program     $12.50 
Term 3
Payment can be made weekly or if preferred contact school for term cost.

Therapy

Where deemed appropriate, students are able to access Speech, Physio and Occupational Therapy. 
Speech Therapist:  Martha Rowe, Sharon Jacques & Laura Parker.
Occupational Therapist: 
Bronwyn Copping – Cobden

Eliza Freeman – Terang
Cobden Campus
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Terang Campus
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New campus currently under construction, due to be completed January, 2024.
